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 INTRODUCTION

The buildings and grounds of Mars Hill Baptist Church, Mars Hill, are dedicated to the 
service of Christ and His Kingdom.  Our Christian faith requires us to be trustworthy 
stewards of our facilities, for we are accountable to God for their use or misuse.

In accordance with this commitment to responsible stewardship, the policy manual you 
are now reading is provided to assist you in your use of our buildings and grounds.  
Please read it carefully.  Your signature on the Reservation Form will indicate your 
understanding of and agreement with these policies.

 General Regulations

The physical properties of the Mars Hill Baptist Church shall remain in the buildings 
owned by the church.  There are three standing exceptions to this policy, namely:

1.  Those items which have been acquired by the church for its clothes closet 
and medical-related ministry (hospital beds, walkers, wheelchairs, etc.).  Medical items 
are checked out through the church office.  The clothes closet is administered by the 
Clothes Closet Committee.

2.  Activities sponsored by the church or one of its entities such as a Sunday 
 school class or youth group which may be held in a private residence, the Mars 
Hill Recreation Park, etc.  However, in each case such off-premises use will be with the 
full knowledge of the trustee(s).

3.  Due to the historic and continuing inter-relationship between Mars Hill Baptist 
Church and Mars Hill College, the trustees may allow the college to borrow items for 
special occasions on a case-by-case written request, thirty (30) days in advance, signed 
by the responsible party.

Smoking, the possession or use of illegal drugs or alcohol is prohibited in our building.  
It is expected that conduct, language, dress of individuals or groups will be appropriate 
to the occasion.

The church has established guidelines for fundraising projects which are:

1.  Only groups or organizations of the church (department, class, ministry, etc.) 
may conduct fundraising projects on the church property, without the approval of the 
trustees.



2.  If a church group wishes to conduct a fund raising project at a location not on 
the church property, it cannot be done in the name of the Mars Hill Baptist Church 
without the prior approval of the Pastoral staff.

3.  Because of the special ministry needs and activities of the Youth that require 
 funds beyond what is budgeted, the Youth Ministry may conduct fund raisers with 
prior approval of the Pastoral staff.

4.  It is requested that children or others involved in selling fund raising items, not 
approach members at the church during scheduled church services or meetings in order 
to solicit orders.

Our paid employees and contract services, i.e., custodial, grounds, etc.,  are 
responsible to their staff supervisors.  They are not accountable to individuals or groups 
which use our buildings.  If you have legitimate complaints about the performance of 
one of our employees, inform the church administrator, or the appropriate supervisor as 
soon as possible.  Remember that Jesus said, "No person can serve two masters."  
Please do not attempt to reprimand a church employee or try to overrule instructions 
given by his/her supervisor.  This will only result in embarrassment for you.

No thumb tacks, nails, tacks, etc., shall be used in the walls, woodwork, doors, 
furniture, or chalkboards, in any part of the building.  No cellophane (Scotch) tape shall 
be used (it peels off paint!), but masking tape may be used.

Each individual shall feel a responsibility for the conservation of light and heat!  Many 
dollars can be used in other ways if you will remember to:

1.  Turn on lights for the actual need and in the needed area only.

2.  Turn out lights...in restrooms, halls, classrooms, everywhere!...when no longer 
needed.

3.  In winter months the building will not be heated during the week except in the 
office and choir room zone, and for Wednesday night programs.

If you bring in flowers, posters, interest center items, etc., try to remove them as soon 
as the program is completed.  Our sextons do not know what to do with them and they 
should not have the extra work of lugging away rocks, trees, etc.!

When the dining tables are put out for your use, PLEASE, PLEASE do not sit or stand 
on them!  They are not strong (but they were expensive) and can only be repaired one 
time and they are never the same after that.



 SPECIFIC REGULATIONS

Contributions of any equipment or furniture or decorative item for the church shall be 
subject to the approval of the Trustees.

No pictures shall be hung as permanent decoration in any part of the church building 
without prior permission or approval of the Trustees.

No banners or slogans shall be placed in any part of the sanctuary unless carefully 
supervised and approved by the Pastor and the Board of Church Music and Worship.

No group or class or organization shall alter the physical properties of the room or paint 
the furniture without approval from the Trustees.

It shall be the policy of the church NOT TO LEND chairs, kitchen equipment, tables, or 
other properties.  This is NOT A SELFISH POLICY, but it is imperative in AVOIDING 
DAMAGE  and expensive LOSS  and it is necessary to DISPLAY FAIRNESS toward all 
groups and persons in the community.

KITCHEN FACILITIES will be in the charge of our Kitchen Committee.  The door of the 
kitchen will be kept locked except when specific groups have made arrangements for its  
use.

USE OF THE BUILDING for any purpose by any group OTHER THAN those within the 
framework of the church and denominational organizations shall be subject to the 
approval of the Trustees and special permission must be requested within 30 days in 
advance.

For ongoing use of the building for a predetermined period of time, it may be possible 
for a Non-Profit (501c(3)) organization, for a purpose pre approved by the pastoral staff, 
and the appropriate Board or Boards, as well as clearance with the church calendar.  
The final approval, however, of space utilization, and possible fees related to building 
use costs, and time frame will be determined by the Board of Trustees.  Application 
must be made at least 30 days prior to the onset of project or usage.  In any event the 
usage must satisfy the ongoing mission of the church and prove relevance to that 
mission.

If your event is scheduled after 5:00 p.m. or on a weekend, make arrangements in 
advance with the weekend Sexton.  Designate one door by which your people will enter.  
Be certain that, before you leave, all doors and lights are turned off.  Communicate 
these needs clearly to every member of your group.



 WEDDING POLICIES

 WEDDING DECORATIONS

The church office should be informed as to when the florist will need to be in the 
building.  Nails, tacks, or screws cannot be used in walls, furniture, or pews.  The pulpit 
furniture may be removed if necessary under the supervision of the sexton in order to 
protect the microphone connection.  It is the obligation of the wedding party to leave the 
church property in the condition in which it was found.  If the bride desires to leave a 
flower arrangement for Sunday worship, the church office should be notified in advance.  
A statement will be placed in the church bulletin announcing the wedding and gift of 
flowers.  Only artificial flower petals may be used by flower girls in order to protect the 
carpet should anyone step on them.

 THE CUSTODIAN

This person will open, close, and secure the building and adjust the heat or air 
conditioning in the building.  The wedding party is expected to clean up after the 
wedding and place all furniture in its proper place.  The church vacuum cleaner will be 
available for your use.

 MISCELLANEOUS POLICIES

1.  By definition, "church related" couples are those where either (1) the bride, (2) the 
groom, or (3) one or more of their parents are active, contributing members of Mars Hill 
Baptist Church.

2.  The church will be happy to print the wedding invitation in the church bulletin two (2) 
weeks prior to the wedding.

3.  A duly ordained minister who is not the pastor of the Mars Hill Baptist Church may be 
used in a wedding with the approval of the church pastor.

4.  All honorariums are to be paid directly to ministers and musicians.

5.  Mars Hill Baptist Church assumes no responsibility for the security of personal 
articles when left unattended.

6.  If an organist is to be used other than the church organist or substitute organist, the 
individual playing for the wedding must schedule a meeting with the church organist 
prior to the wedding.

7.  Both the pastor and associate pastor/minister of music seek to cultivate a sense of 
worship with regard to the wedding ceremony, therefore a consultation in the selection 
of music with the associate pastor is to be scheduled prior to the wedding ceremony.  
Topics of discussion will include: selection of music, use of instruments and 
engagement of guest musicians.



 SETTING THE DATE
Before you announce your wedding place, you must clear the dates and times 

for the rehearsal and wedding service with the church office and the pastor of this 
church.  Advance notice of two (2) months is suggested.  If your wedding conflicts with a 
standing church activity, the church function will take priority.  No wedding will be put on 
the church calendar until all fees are paid.  As you choose your wedding date, 
remember that our facilities are not available on holiday weekends.  No Saturday 
evening weddings later than 7:00 p.m.  No wedding may be held on Sunday except with 
the pastor's permission.  Submit your completed wedding application form along with 
your check, made payable to Mars Hill Baptist Church, to hold your wedding date on the 
church calendar.

 USE OF BUILDING, FEES, ETC.

Members of Mars Hill Baptist Church may use our building for weddings at no 
charge.  However, a $25 fee is charged for opening and closing the building for 
rehearsal and wedding and $25 for operation of sound and lighting equipment.  All fees 
are to be paid through the church office in advance of the wedding.

Non-members of Mars Hill Baptist Church may employ our facilities for Christian 
weddings.  Non-member fee structure:

Sanctuary - fee of $300 and a $100 damage deposit, payable in advance.
Fellowship Hall & Kitchen - fee of $150, payable in advance.
Maintenance fee - For person to open and close the building at rehearsal and on 

 wedding day (move furniture, handle lights, heat, fans, do "last minute" cleaning) 
 - $10 per hour with a $50 minimum.

 CARE OF BUILDING

Caution should be observed with regard to the use of candles.  Only dripless 
candles shall be used to keep tallow off the carpet.  Lighted candles must not be left 
unattended as a fire hazard.

Consumption of alcohol, smoking and dancing are not allowed in any part of the 
building.  Food and drinks should be confined to Fellowship Hall.  Persons under the 
influence of alcohol or drugs will not be welcome at your rehearsal, wedding or 
reception.

The throwing of rice, confetti, or bird seed is not permitted in the buildings.

The bride and her attendants may use the Bride's Room, on the lower floor, for 
dressing.  The wedding party is expected to dress for the rehearsal and wedding in 
clothing suitable for worship.

It is your obligation to make these rules known to your wedding party.



 SCHEDULING YOUR EVENT
 (Non-church sponsored events & non-church members)

Any individual or group wishing to reserve a room or rooms at Mars Hill Baptist Church 
must submit a completed Reservation Form, in duplicate, (available through the Church 
Office) for each event to the Church Administrative Assistant well in advance of the 
requested date (one copy to Board of Trustees).  If the request is approved, the event 
will be entered on the Master Calendar and become part of our operating schedule.

Individuals and groups are required to submit a refundable deposit of $50.00 with each 
Reservation Form.  This deposit will be returned within one week following the 
scheduled event if the area reserved is left clean and in good condition and no 
equipment or furnishings are damaged.  If you must cancel your scheduled event, the 
deposit will be refunded to you if no other individual or group was denied space 
because of your reservation.

You are not to move equipment or furniture from room to room.  

Our custodial staff is instructed not to stop work on the day of your event to set up or 
arrange a particular room or area for you when those needs could have been arranged 
in advance.  Help us help you by communicating with us before the day of your event.

Our staff will be responsible for turning on heating and cooling in the area you have 
reserved.  You are responsible for furnishing any supplies which you may need, such as  
masking tape, pens, pencils, etc.  YOU ARE RESPONSIBLE FOR CLEANING UP 
AFTER YOURSELVES.  Do not expect our custodial staff to clean up after your event 
as part of their normal, everyday work schedules.  We expect you to care for our 
facilities like we do.  This means making sure doors and windows are locked and lights 
are turned off when you leave.

 FEES

Mars Hill Baptist Church charges routine fees for the use of its buildings to cover the 
costs of utilities, supplies, custodial help, and normal wear and tear.  We are not 
involved in renting our buildings for profit.  These fees are intended only to help recover 
the considerable costs of maintaining and operating a physical plant of this size.

Fees vary according to the size and location of the areas reserved and the number of 
hours called for in the reservation.

You are responsible for any damage, breakage, or other destruction of property which 
might occur in relation to your event.  Your signature on the Reservation Form serves as 
a binding agreement with Mars Hill Baptist Church that you or your group will pay the 
cost of repairs or special cleaning required as a result of such damage.



All fees are payable in advance and due by the day of the scheduled event.  Make 
checks payable to Mars Hill Baptist Church.

THE FOLLOWING FEES APPLY TO MEMBERS OF Mars Hill BAPTIST CHURCH FOR 
NON-CHURCH SPONSORED EVENTS AND NON-MEMBERS.

Fellowship Hall & Kitchen - $150.00

(Plus Cleaning Costs at the rate of $10 per hour with a $50 minimum)

SEE WEDDING POLICIES FOR WEDDING FEES

Note: ALL PERSONS OR GROUPS WISHING TO USE THE CHURCH BUILDING 
FOR NON-CHURCH PURPOSES MUST GET WRITTEN APPROVAL FROM 
THE BOARD OF TRUSTEES 30 DAYS IN ADVANCE OF MEETING TIME.  THE 
CHURCH DOES NOT ALLOW "FOR PROFIT" VENTS OR CLASSES.

GUIDELINES

1. CLEAR ANY CONFERENCE DATE WITH TRUSTEES BEFORE SCHEDULING.
2. EACH GROUP MUST HAVE ONE PERSON RESPONSIBLE TO THE CHURCH 

TRUSTEES.
3. EACH GROUP WITH CHILDREN MUST HAVE THEM UNDER SUPERVISION 

AT ALL TIMES.
4 EACH GROUP IS RESPONSIBLE FOR ANY DAMAGED OR DESTROYED 

CHURCH PROPERTY.
5. EACH GROUP NEEDING CHURCH STAFF ASSISTANCE SHOULD SET UP 

CONFERENCE DATES EARLY ENOUGH SO AS NOT TO INTERRUPT PRIOR 
CHURCH STAFF COMMITMENTS.
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 POLICIES ON THE KITCHEN

All arrangements for use of the kitchen and equipment must be made through the 
church office.

No kitchen equipment owned by Mars Hill Baptist Church may be borrowed for use 
outside the church except for the three designated standing exceptions for use of 
physical properties.

The church office will appraise the coordinator of the Kitchen Committee when the use 
of kitchen equipment and/or supplies is to be made for any function for which the 
Kitchen Committee is not responsible.

Supplies such as food staples, disposable plastic and paper items, cloth dish towels, 
detergent, etc., are not included in any fees charged for use for the kitchen.

The coordinator of the Kitchen Committee will be responsible for keeping an inventory 
of equipment and supplies and for securing, through the church office, replacements as 
needed.



 CHILDREN'S POLICIES

1. Play in designated areas only.  This includes the playroom and the front and side 
yards of the church.  This does not include the kitchen, sanctuary, offices, 
classrooms or nursery (unless the child is under the age of four (4) or designated 
as one who is working in the nursery).

2. Children under the age of ten (10) need extra supervision.

3. Play quietly.  No running/yelling inside.

4. Do not climb trees.

5. Do not cross streets unsupervised.

6. Take care of the equipment in playroom.



 POLICIES ON THE MARS HILL BAPTIST CHURCH CEMETERY

 The governing body of the cemetery is
 the Mars Hill Baptist Church Board of Trustees.

The following rules have been established for the operation of the cemetery:

1. All graves to be opened and closed and any other work done, must be done 
under the direction of the trustee in charge of the cemetery.

2. The Board of Trustees determines who shall open and close graves.

3. All burials must be in a permanent type vault, such as reinforced concrete or 
steel.  No wood, fiberglass, or plastic vaults are allowed.

4. Each grave shall be marked with a permanent type marker.  The minimum 
marker shall be a foot stone, with name, birth and death dates. Graves shall be 
marked with the permanent marker within one year of the burial.  Maximum base 
stone size to mark one (1) grave is 3' x 1.5', two(2) graves is 6' x 1.5', three (3) 
graves is 9' x 1.5', four (4) graves is 12' x 1.5'.

5. Grave ownership is not transferrable.

6. Unused graves that are not needed or that want to be sold, may be sold back to 
the cemetery for the original purchase price.

7. All flower arrangements will be subject to be removed from the grave one week 
(7 days) after the burial.  Any artificial arrangements will be left so long as they 
are in good condition and do not interfere with mowing the grass.  Any 
arrangement that is wanted by the family must be taken prior to the 7th day after 
burial.  Permanent planting of arrangements, flowers, shrubs, trees and other 
living things will not be permitted.  The church is not responsible for stolen or 
damaged, or weather damaged arrangements.  The church is not responsible for 
arrangements after their removal.

8. All monument work is to be done under the direction of the trustee in charge of 
the cemetery.  This includes setting the head stone, foot stone, lot corner 
markers, cutting death dates, and any other monument work done at the 
cemetery.

9. The cemetery trustee must be given a minimum of one (1) weeks notice before a 
monument is set.  This is to insure that the monument is put in the proper place.

10. Any monument placed in the improper location and done so without the 
directions of the trustee in charge will be redone at the monument company's 
expense, including repairing any damage to the property.



11. All large head stones will have a cement border placed around them.

12. The church is not responsible for accidents or injury sustained during the erection 
of a monument or when other work is being performed.

13. The church does not provide assistance in erecting monuments.

14. The church is not responsible for cleaning, straightening, caring for, or 
maintaining any monuments.

15. The church is not responsible for vandalism done to monuments or graves. 

16. The above rules may be changed, added to or deleted at any time by the Board 
of Trustees of Mars Hill Baptist Church.

1.If you need further information or assistance call the Mars Hill Baptist Church Office 
(828-689-2911).  Ask the secretary for the name and phone number of the trustee in charge of the 
cemetery, contact that person for further information.
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